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SETTING UP MICROSOFT MULTIFACTOR AUTHENTICATION  

 
1. Log into the MyNCC Portal and select the Employee Email quick link. This will bring you 

to the Outlook login page. 

• Enter your NCC email address and select Next 

• Verify the correct email is show and select Next again 

 
2. Choose your authentication method by clicking the down arrow on the box under 

How should we contact you. The preferred option is Authentication Phone 

a) Select Authentication Phone 

b) Select United States, enter your cell phone number 

c) Choose Send me a code by text message, then click Next 

https://myncc.ncc.edu/


 

3. Enter the verification code received and select Verify 

If you’ve entered the correct code, you’ll see a message stating Verification successful! 

4. Finally, select Done 

 
 
After you have 
successfully set up 

Multifactor 
Authentication, you will 
need to enter a code to 
verify when you log into 
your email.  

 
For even more details and 

alternate authentication 

methods, visit the Microsoft 

support page.  

https://support.microsoft.com/en-us/account-billing/sign-in-to-your-work-or-school-account-using-your-two-step-verification-method-c7293464-ef5e-4705-a24b-c4a3ec0d6cf9
https://support.microsoft.com/en-us/account-billing/sign-in-to-your-work-or-school-account-using-your-two-step-verification-method-c7293464-ef5e-4705-a24b-c4a3ec0d6cf9

